SO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pjc 1§p = Ty do - Hanh phic
TRUNG TAM GIAO DUC KY THUAT S
TONG HOP VA HUONG NGHIEP
LE TH] HONG GAM

sé: /07 /HD-LTHG Tp. Hé Chi Minh, ngay | Jthang 7 ndm 2023

. HUONG DAN
THY'C HIEN THU TYC CHUYEN TRUONG, BAO LUU, XIN HOC LAI

Can cir Quyét dinh sb 51/2002/QD-BGDDT ngdy 25 théng 12 nim 2002 cia B
Gido duc va Dao tao vé Ban hanh Quy dinh chuyén trudng va tip nhén hoc sinh hoc tai
céc trudng trung hoc co s¢ va trung hoc phd thong;

~ Can clr Thong tu 50/2021/TT-BGDDT ngdy 21 théng 12 nim 2021 vé sfra' doi,
bd sung mot sé diéu cia Quy dinh chuyén trudong va tiép nhan hoc sinh hoc tai cac
trudng trung hoc co s& va trudng trung hoe phd thong ban hanh kém theo Quyét dinh s6
51/2002/QD-BGD&DT, ngdy 25 thang 12 nam 2002 clia B) trudng Bo Gido duc va
Dao tao;

Ciin cir Van ban hop nhét s6 07/VBHN-BGDDT ngay 03 théng 8 nam 2022 cia
B0 Gido duc va Dao tao vé viéc ban hanh Quy dinh chuyén truong va tiép nhén hoc sinh
hoc tai cdc trudng trung hoc co s& v trung hoc pho thong;

Cin cir Thong tu sb 32/2020/TT-BGDDT ngay 15 thang 9 nim 2020 ctia B Gido
duc va Dao tao Ban hanh Diéu I¢ truong trung hoc co sd, trudng trung hoc pho thdng
va trudng phd thong c6 nhicu cap hoc;

Ciin cir Vin bin s6 68/BGDDT-GDTH ngay 06 thang 01 nim 2023 ciia BY Gido
duc va Dao tao vé viéc hudng dan chuyén d6i mdn hoc lra chon, cum chuyén dé hoc
tap lua chon cép trung hoc pho thong;

Cén cr Huéng din s6 2904/SGDPT-TrH ngdy 17 théng 8 ndm 2022 vé thue hién
hd so, thi tuc chuyén trudng, xin hoc lai, bao luu két qua hoc tdp hoc sinh trung hoc tir
nam hoc 2022 - 2023.

~ Cancir Quyét dinh s6 1936/QD-SGDDT ngdy 4 théng 7 nam 2023 vé viéc phan
cap tham quyén giai quyét thi tyc hanh chénh cia Gidm doc S¢ Gido duc va Dao tao
Thanh pho Ho Chi Minh;

~ Cancir Quyét dinh s6 2004/QD-SGDDT ngay 11 thang 7 nim 2023 vé vi¢c phén
cap tham quyen gidi quyét thi tyc hanh chénh ciia Gidm doc S¢ Gido duc va Dao tao
Thanh pho Ho Chi Minh;

Cén cir van ban sb 2822/BGDDT-GDTrH ngdy 08 théng 6 ndim 2023 cla B
Gio duc va Dao tao vé viéc thyre hién chuyén trurdng doi véi hoce sinh pho thong;

Cin cir Van ban sb 3667/SGDDT-GDTrH ngdy 12 thang 7 nim 2023 cua So
Gido dyc va Dao tao Thanh ph6 Hd Chi Minh vé viée thyre hién phén cap tham quyén
giai quyét thi tuc chuyén trudng, xin hoc lgi hoc sinh trung hoc tir nim hoc 2023-2024
cho Hiéu trudng trudng THPT, phd thong ¢6 nhiéu cdp hoc;

Scanned with CamScanner


https://v3.camscanner.com/user/download

2

Trung tim Gido dyc K§ thufit Tdng hep va Hudng nghiép Lé Thj H'(‘mg GQT
hwéng dan Phy huynh thye hign hd so va thi tye chuyén trudng, xin hoc lai, bao luu ket
qua hoe tdp ddi véi hoe sinh céip trung hoe phd thong (THPT) tir ndm hoc 2023 — 2024
nhu sau:

I. THU TUC CHUYEN TRUONG, BAO LUU, XIN HQC LAI
1. Chuyén trudng dén Thanh phd HY Chi Minh tir tinh, thanh phd khéc (trong
nwoce)

a) Ho so gém:

- Pon xinl chuyén trudng do cha hojic me¢ hodc ngudi gidm ho ky (c6 xéc nhan
clia trudng chuyén dén).

- Hoc ba (bén chinh).

on & (‘}ia‘iy chimg nhén tring tuyén vao 16p dau cip trung hoc phd thong quy dinh cu
the loai hinh trudng dugc tuyén (cong 1ap hoic tu thyc).

- Gidy gi6i thiéu chuyén truong do Hiéu trudng nha trudng noi di cap.

- Gidy gi6i thi¢u chuyén trudmg do Gidm déc S& Gido duc va Do tao (déi voi
cap THPT) noi di cap.

b) Thu tuc

Dé.i véi hoc sinh hoc & truong THPT, truémg phd thong nhiéu cép hoc, Hiéu
trirong kiém tra ho so va ti€p nhén.

c) Viéc chuyén truedmg dugce thye hi¢n trong thoi gian hé trude khi khai
giing nim hoc méi va khi két thic hoe ky I clia nim hoc. Trudng hop ngoai 1€ ve
thoi gian do Hi€u trudng trudng THPT, trudong pho thong c6 nhicu cap hoc xem xét,
quyét dinh.

Luuy:

- Hiéu truong trz{éfng tiép nhén hoc sinh chuyén dén cdn cir chi tiéu tuyén sinh
duwgc giao hang nam dé tiép nhén hoc sinh (khong nhan thém hoc sinh khi da di chi
tiéu).

- Trong thoi gian sau 1 0 ngay, ké tir ngay diegce cdp gidy gidi thiéu chuyé’rg truong,
truomg tiép nhdn phadi nhdp day di dir ligu noi cue trii ciia hoc sinh trén hé thong quan
li chuyén truong cua So GDDT.

2. Chuyén trudng tir Thanh phé Ho Chi Minh di cc tinh, thanh phé khéc (trong
nuéc)

a) HO so' gom:

- Don xin chuyén trudng do cha hojic me hofic ngudi gidm ho ky (co su dong y
tiép nhén cua truong chuyén dén).

- Hoc ba (bén chinh),

- Gidy chimg nhin tring tuyén vao 16p diu cAp trung hoc phd thong quy dinh cu
thé loai hinh trudng dugc tuyén (cong lap hoiic tw thyc).

- Gidy gi6i thi¢u chuyén trudmg do Hi¢u truong nha trudng noi di cép.
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b) Thi tyc

Don vdi hoe smh hoc & trudmg THPT, truéng phd thong nhiéu cip hoc, Hiéu
trudng tiép nhén, kidm tra hd so va cp gidy gioi thi¢u chuyén trudmg.

¢) Vige chu)fn mn‘m% duge thye hi¢n trong thoi gian hé treée khi khal
gidng niim hoe méi va khi ket thie hoe ky I ciia niim hoc. Trudmg hop ngoai 1¢ vé
thoi gian do Hi¢u truong trudmg THPT, truong phd thong ¢ nhiéu clip hoc xem xét,

quyét dinh.
3. Chuyén trudng trong thanh phd

a) Ho so gbm:

- Pon xin chuyén tru(‘mg do cha hojic m¢ hofic ngudi giam hd ky (c6 sy dong y
tiép nhan cla trrdng chuyén dén).

- Hoc ba (bén chinh).

- Gidy gi6i thiéu chuyén trudmg do Hiéu truéng nha truong noi di cép.
- Céc gidy to hop 1€ lién quan dén i do chuyén truomg (néu c6).

b) Thi tuc

Hiéu trudng trudng noi chuyen di va Hiéu trudng trudng noi chuyén dén théng
nhét cho chuyén di va nhén chuyén dén.

c) Viée chuyen tru'b'ng dwgc thye hign trong thoi gian hé trwde khi khai
giang ndm hoc méi va khi két thic hoc ky I ciia nim hoc. Trudng hop ngoai 1& vé
thoi gian do Hi¢u trudng trudng THPT, truong phd thong cé nhiéu cép hoc xem xét,
quyét dinh.

wu y: Hiéu truong trieong tiép nhdn hoc sinh chuyén dén can cir chi tiéu tuyén
sinh dzto'c giao hang nam dé tzep nhdn hoc sinh (khéng nhdn thém hoc sinh khi da du

chi tiéu).
4. Tiép nhan hoc sinh Vigt Nam vé nwéc

Péi tugng hoc sinh Viét Nam vé nudc:

Hoc sinh hoc & nude ngodi dién duge gép hoc bdng theo cac hiép dinh, thoa thudn
gitra Viét Nam véi cac nudc, céc to chire quoc té.

Hoc sinh & nudc ngodi theo dién dién du hoc ty tic hodc theo hop dong dao tao
gifra céc co s& gido duc clia Vigt Nam vdi cdc t6 chirc, ca nhan nude ngoai.

Hoc sinh theo cha, me¢ hodc ngudi gidm h) 1am viéc & nude ngoai, hoc sinh Vigt
Nam dinh cu & nudc ngoai.

a) HO so gom:
- Pon xin hoc do cha hodic me¢ hodc ngudi gidm ho ky.

- Hoc sinh xin hoc cép trung hoc pho thong phai ¢6 viin biing hofic chimg chi tét
nghiép trung hoc co s& twong duong bing tot nghiép trung hoc co s& ciia Viét Nam.,

_ - Hoc sinh da hoc & Vigt Nam, sau thoi gian hoc ¢ nudc ngoai, khi vé nuéc phai
¢6 bing tot nghiép béac hoc da hoc & Viét Nam.
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- Gifiy chimg nhén t8t nghiép cta 1ép hofic bc hoe dudi tai nuée ngodi (bén gbe
va ban djch sang tieng Vigt).

- Biing t6t nghi¢p bic hoe dudi tai Viét Nam trude khi ra nude ngodi (néu co).

- Ban sao gidy khai sinh, ké ¢a hoce sinh duge sinh ra & nude ngoai.

. Quyét dinh thanh 1§p Hoi d(’mg kidm tra trinh d¢ hoc sinh ca trirémg tiép nhén.

- Bién ban k&t lugn v& két qua kidm tra trinh d9 hoc sinh ctia Hoi ddng kiém tra,

- Hd so kiém tra trinh d9 hoc sinh gdm d& kiém tra, dép 4n va céc bai lam da dugc
chdm theo dung quy dinh.

b) Thi tye

Déi véi hoc sinh tnrimg THPT, tnn‘mg phd thong nhiéu cép hoc (c6 cip THCS,
THPT): Hiu trudng kiém tra hd so va tiép nhén.

¢) Viéc chuyén trwdng duge thyc hi¢n trong thoi gian hé truwéc khi khai
giang nim hoc méi va khi ket thic hoc ky I ciia nim hoc. Trudng hop ngoai 1¢ vé
thdi gian do Hi¢u trudng truong THPT, trudng phd théng ¢6 nhiéu cAp hoc xem xét,
quyét dinh.

Luu y: Hi¢u truong truong txep nhdn hoc sinh chuyen dén cén cir vao sé liegng
chi tiéu dwoc giao hang nam dé tiép nhan hoc sinh (khong duwoc nhan thém hoc sinh khi
chi tiéu diege giao da tuyén di).

5. Tiép nhin hoc sinh ngwdi nwéc ngoai

_Thyc hién theo Piéu 12, 13, 14, 15, 16, 17, 18, 19, 20 Chuong IV Vin ban hgp
nhat s6 07/VBHN-BDGDT ngay 03 thang 8 ndam 2022.

6. Chuyén truong hoc sinh hoc chwrong trinh quéc té tai cic trudng qudc té & Viét
Nam dén cic tromg day chwong trinh ciia B Gido duc va Dao tao Viét Nam:

- Thyc hién nhu tiép nhin hoc sinh Viét Nam vé nuéc.
7. Xin hoc lai

a) Ho so g(’im:

- Pon xin hoc lai do hoc sinh ky.

- Hoc ba ciia 16p hogc cép hoc da hoc (ban chinh).

- Bling t6t nghiép ctia cAp hoc du6i (ban cng chimg)

- Hb so ¢6 lién quan dén 1y do xin hoc lai (x4c nhan da bao luu, hd so bénh 4n...)

- Giéiy xé4c nhén cua chinh quyén dja phuong noi cur tr vé viéc chp hanh chinh
sach va phép luat cia Nha nudc.

b) Thii tuc xin hoc Iai:

- Truong hqp xin hoc lai tai truong cii: Hi¢u trudng xem xét va giai quyet nhéip
hoc sau khi da kiém tra hd so.

- Trudng hop xin hoc lai tai truong khéc: Hd so bd sung va thu tyc thye hién nhu
dbi véi hoc sinh chuyén trudng.
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- Trudng hop xin hoc lai vao I6p ddu cfip THPT: Hiéu trudng xin y kién Gidm
déc S& GDDT trude khi xem xét, quyét dinh trén co s két qua thi tuyén hodic xét tuyén
cua hoc sinh trurde khi nghi hoc.

¢) Vige xin hoc lgi dwge thye hi¢n trong thoi gian hé trudce khi khai giang
nim hgc méi.
8. Bio luu

a) Ho so

- Don xin bao lwu do cha hojic mg¢ hofic ngudi gidm h ky.

- Hd 50 ¢6 lién quan dén 1y do xin bao liru (hd so bénh 4n, visa, xdc nhén dong ¥
hoc clia trudng nmrde ngodi...)

b) Thi tyc

D4i véi hoe sinh hoc & trudng THPT va trudng pho thong nhiéu cép hoc (c6 cép
THPT), Hiéu trudng tiép nhan va giai quyét bio luru theo timg ndm hoc.
1. QUY TRINH THY'C HIEN CHUYEN TRUONG

Ho SO chuyen truomg clia hoe sinh hoc tai truong THPT va truong phO thong "/, N
nhiéu cip hoc (c6 cap THPT). Phu huynh hoc sinh ngp ddy di hd so va nhan két qua tai in\e)
b phén nhin hd so va tra két qué clia trudng. ‘

I11. QUI PINH KHAC

1. Viéc chuyen truwdng tir trudng trung hoc pho thong tw thyuc sang trudng trung
hoc pho thong cong lap chi dugc xem xét, giai quyet trong hai trweomg hop sau:

a) Truomg hop hoc sinh dang hoc tai trudng trung hoc phd thong tu thuc phai
chuyén noi cu tra theo cha me hodc ngudi gidm hd dén vang c6 diéu kién kinh té - xa
hoi dac bi¢t kho khan ma ¢ d6 khong ¢6 trudmg trung hoc phd thong tu thuc thi Hiéu
trudng Xxin y kién cia Giam déc S& GDDT trude khi xem Xet, quyét dinh timg trudng
hop cu thé dbi véi viéc chuyén vao hoc trudmg trung hoc phd thong cong lap.

’l
Y\

b) Truong hop hoc sinh dang hoc tai truémg trung hoc phd thong tu thuc thuoc
loai truong c6 thi tuyén dau vao phai chuyén noi cu tr theo cha hoic me hodc ngudi
giam h9, ma ¢ do khong c6 trudng trung hoc phé thong tu thuc c6 chét lugng tuong
duong thi Hiéu trudng Xin y kién clia Glam dbc S& GDDT trudce khi xem xét, quyét dinh
timg trudng hop cu thé déi véi viéc chuyén vao hoc trudng trung hoc phd thong cong
lap.

2. Tudi ciia hoc sinh trudmg trung hoc

- Tu01 ctia hoc sinh vao hoc 1ép 6 1a 11 tudi. Tuél ctia hoc sinh vao hoc 16p 10 la
15 tudi. Pi voi nhing hoc smh dugc hoc vuot 16p & cdp hoc trude hojic hoc sinh vao
cap hoc & do tudi cao hon tu01 quy dinh thi tudi vao 16p 6 va 16p 10 duge giam hodc
ting cin cir vao tudi clia nam tdt nghiép cip hoc trude.

- Hoc sinh 1a ngudi dén tdc thiéu sb, hoc sinh l\huyet t'\t hoc sinh co hoan cénh
d{ic biét kho khi’m, hoc sinh & nuéce ngoai vé nude c6 thé vao cap hoc & tudi cao hon 03
tudi so véi tubi quy dinh.

- Hoc sinh khdng dugc luu ban qué 03 lan trong mot céip hoc.
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- Hoc sinh ¢6 thé lye t8t va phit tridn som v& tef tug c6 thé vao hoc trude tudi
hodc hoe vurgt 16p trong pham vi cﬁp hoe...
3, Trong didu ki¢n xdy ra thién tai, djch bénh va ce truedmg hgp biit thuwdng khac,

.4 A 4

vige chnyén trwdmg va tiep nhin hge sinh dwge thye hién theo hurong déin b sung
ciia co' quan quén ly gido dye.
4, Cic lru y ciia nha trudng khi tiép nhiin hoe sinh chuyén aén

Can hru y xem xét ki chuong trinh hoe (2006 hay 2018), mén hoc (bt budc, lva
chon, tir chon) va cde chuyén dé hoc tdp lya chon dé tiép nhdn hoc sinh, dam béo hoc
sinh ¢6 thé hoan thanh chwong trinh hoc giai dogn tiép theo.

Céc don vi thye hign chuyén truong, xin hoc lai, bao luu thye hign cdp nhat day
du, chinh xdc dir ligu trong hd so ctia hoc sinh 1én hé théng quan Iy chuyén trudng cia
S& GDDT trude khi cdp gidy gidi thidu.

Noi nhin:

- Hoc vu (dé thye hién);
- Website nha trudng;

- Luu: VT.

Vii Quéc Phong

Scanned with CamScanner


https://v3.camscanner.com/user/download

